
Submitting a Claim with the CCVC

When submitting a claim to the CCVC you must include the following items:

1. CCVC claim form entirely filled out including your grant number & notarized signatures on the back.

2. Copies of all bills and/or postage receipts.

3. Copies of your organization’s cancelled checks for payment of the prize and payment to the winner(s)

      (front & back of check or statement from the bank showing proof of being cancelled by the bank).

4. Cash Award/prize claims must include a signed receipt from the winner of the cash award and/or prize.

5. The cash awards will be reimbursed on a dollar for dollar match up to your approved amount or $2,000.

6. Tear Sheets – copies of all media (posters, newspaper ads, brochures, etc.) paid for by the CCVC (preferably attached to the corresponding bill).

7. Radio or TV itemized/notarized verifications of ad spots. 

The CCVC will audit this claim form against your original grant to verify the claim.  A grant reimbursed sheet will be included with your check, detailing the amount approved, amount spent and amount to be reimbursed.  You can expect reimbursement from 1-4 weeks from the time the claim is submitted.

A final report must be submitted within 3 months of the end of your project.  Failure to submit a final report will make your organization ineligible to receive any future funds.
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